
Data Corrections Request Form

This form is a request to have an upload window into Student Detail for FY 2007 opened and to change its prior year data for Activity
Codes ONLY.  Any data submitted is subject to be included with aggregation processing if there is a subseqent request to update
Average Daily Membership for State Aid or Budget Capacity.

Request Reason

Please fill in all fields as any incomplete information on this form may delay processing.

LEA full name LEA CTD# -000

Include specific site numbers in description below.

Full Name:

Title:

Phone:

Ext:

Email:

Contact Information:

To assist ADE in contacting you, please browse to http://www.ade.az.gov/edd and review the contact information for staff at your
entity.   If changes need to be made,  request that your Business Manager, or Entity Administrator  make the corrections from the LEA
Profile Application through Common Logon .  Contact the Support Center at 602-542-7378 for assistance.

For assistance regarding the appeals process or for questions about the business rules that apply to the calculation of the dropout
rate, please contact Research and Evaluation at 602-542-5151 or email achieve@azed.gov and refer to the notice located at
http://www.ade.az.gov/azlearns/  under Information for Technical Users.

Training and assistance with issues related to submitting and verifying SAIS data is available from the System Training and Response
(STaR) Team. Please use the "Request for SAIS Training and Assistance" link found at http://www.ade.az.gov/schoolfinance/star/.

Description (1500 character max.): List the sites for which data corrections will be submitted.  If no sites are listed, it will be
assumed that all sites will need corrections.  Please also enter the number of students that will be corrected in the  box below.

Full Name:

Title:

Phone:

Ext:

Email:

SAIS Coordinator Data Submitter (if different from SAIS Coordinator)

ARIZONA DEPARTMENT OF EDUCATION

Please fill this form out and print a copy for your records.
You may send in the form by:
* Faxing a printed copy to (602) 364-0887 or
* Printing the document to a file by selecting Microsoft Office Document Image Writer or Adobe PDF as a printer and emailing it as an
attachment to achieve@azed.gov

 This form must be received by 8/24/2007.  Corrections to SAIS Student Detail must be completed by 8/29/2007.

Date Window Opened                                 Initials

For Internal Use Only

 # of student records that will be changed in FY 2007

Comments:


Data Corrections Request Form
This form is a request to have an upload window into Student Detail for FY 2007 opened and to change its prior year data for Activity Codes ONLY.  Any data submitted is subject to be included with aggregation processing if there is a subseqent request to update Average Daily Membership for State Aid or Budget Capacity.
Please fill in all fields as any incomplete information on this form may delay processing.
-000
Include specific site numbers in description below.
Contact Information:
To assist ADE in contacting you, please browse to http://www.ade.az.gov/edd and review the contact information for staff at your entity.   If changes need to be made,  request that your Business Manager, or Entity Administrator  make the corrections from the LEA Profile Application through Common Logon .  Contact the Support Center at 602-542-7378 for assistance. 
For assistance regarding the appeals process or for questions about the business rules that apply to the calculation of the dropout rate, please contact Research and Evaluation at 602-542-5151 or email achieve@azed.gov and refer to the notice located athttp://www.ade.az.gov/azlearns/  under Information for Technical Users.
 
Training and assistance with issues related to submitting and verifying SAIS data is available from the System Training and Response (STaR) Team. Please use the "Request for SAIS Training and Assistance" link found at http://www.ade.az.gov/schoolfinance/star/. 
Description (1500 character max.): List the sites for which data corrections will be submitted.  If no sites are listed, it will be assumed that all sites will need corrections.  Please also enter the number of students that will be corrected in the  box below.
SAIS Coordinator
Data Submitter (if different from SAIS Coordinator)
ARIZONA DEPARTMENT OF EDUCATION
Please fill this form out and print a copy for your records.  
You may send in the form by: 
* Faxing a printed copy to (602) 364-0887 or 
* Printing the document to a file by selecting Microsoft Office Document Image Writer or Adobe PDF as a printer and emailing it as an attachment to achieve@azed.gov
 This form must be received by 8/24/2007.  Corrections to SAIS Student Detail must be completed by 8/29/2007. 
For Internal Use Only
Comments:
School Finance
Teddy Dumlao
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